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WID Mission
To cultivate and support the advancement and recognition of women in all aspects of national
security.

WID Vision
Women In Defense provides women a formal environment for professional growth through
networking, education, and career development.

Please refer to the WID website—http://wid.ndia.org—for the most recent list of the National
Board of Directors and chapters, membership application, WID history, and national bylaws.

Sprinkled throughout this manual are areas where chapter leaders can record information about
their chapter, thus making this the basis for your chapter operations manual.




Introduction

March 2015
Dear Chapter Leaders:

The Chapter Management Manual provides guidance from the Women In Defense National
Organization to chapter leaders for managing their organizations. This is the “go to” source for your
chapter operations.

This manual should be the basis for your chapter operations manual, so there is space to record
unique information. By passing it to successive chapter boards, you help assure continuity of your
organization. You are encouraged to add a section for procedures and practices unique to your chapter.

Please refer to the WID website—http://wid.ndia.org—for the most recent
National Board of Directors
National Bylaws
Chapters
WID history

Professional staff can help you with many aspects of managing your chapter. WID Acting
Director Sullivan and Executive Director Barbara Dunlavey have many years experience with non-profit
organizations and chapters. Trina Dickey is available for administrative support. She provides your
membership lists, conveys website updates, and more. Other NDIA staff members have a tremendous
range of expertise you can consult. Plus, WID National Vice President Amy Courter is liaison with
chapters.

Our current chapter structure began in 2001. Chapters are largely responsible for the dramatic
growth of our organization. With the partnership of chapters and the National organization, we assure a
diverse national security workforce of people who have more knowledge, leadership skills, and
connections and are better equipped to serve the nation.

Sincerely,

/< ; c( . M . / aiLb ar s /u’ g (/ .

Karen Conti Barbara Dunlavey
WID National President Executive Director
2013-2015

Points of Contact

WID National Board Staff

President: Karen Conti Executive Director: Barbara Dunlavey
karen.conti@raytheon.com bdunlavey@ndia.org

(401) 842-4575 (703) 247-2551

Vice President: Amy Courter Administrative Support: Trina Dickey
courtera@earthlink.net tdickey@ndia.org

(586) 246-3940 (703) 247-2589
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Leadership

Chapter leaders often hear representatives of WID National talk about “the big four”—
leadership, membership, programs, and finances. Arching over “the big four” is mission. The
board of directors is the key to a chapter’s mission execution. To cultivate and support the
advancement and recognition of women in all aspects of national security is the mission of
Women In Defense.

The board of directors has the main governance responsibility. Governance is the
participation of volunteers in making decisions crucial to the viability of an organization. Bylaws
describe governance structure and how power is allocated. Boards have important duties. For
example, they should ask timely and important questions and participate in discussions in good
faith. They should be knowledgeable about the bylaws of the chapter and the National
organization. The board should act as a body, not speaking as individual board members, and
monitor results against goals.

Mission is paramount in operating a chapter, and the board is responsible for carrying out
the mission. Boards define the mission, establish goals, and decide how to create programs to
meet member needs. Chapter leaders are charged with interpreting the WID mission in a local,
geographical way. Leaders determine each chapter’s unique personality, and your community
drives much of what you do. Are you located near a military installation? Are most of your
members from industry? Does the ratio of large to small businesses make a difference? Is your
area growing or is it in transition?

Carrying out the mission takes teamwork and the talents of multiple individuals. Business
executives, who make up a large part of the chapter leadership across the nation, know the value
of delegation. Therefore, they turn to team members to be responsible for chapter activities.

While board membership brings many responsibilities, WID has an advantage. As an
affiliate of NDIA, WID is similar to a subsidiary of a corporation. The NDIA relationship frees
us from many business responsibilities so we can concentrate on executing the mission. We can
devote our time and energy to developing our membership base and delivering relevant programs
to meet member needs.

While trying to meet many responsibilities in addition to the chapter—our “day job,”
families, and more—it can be difficult to think beyond urgent things, like getting ready for the
next luncheon. To take a chapter to the next level, boards have to visualize how it will look next
year or further or even under the next board. How can the organization make a difference in the
careers of members? What differentiates the chapter from other organizations in your area or
field? Think strategically about chapter value.

Reference: Henry L. Ernstthal, CAE. Principles of Association Management, 4™ edition.
Washington, DC: American Society of Association Executives, 2001.
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Roles and Responsibilities

The mission of WID is to cultivate and support the advancement and recognition of
women in all aspects of national security and defense environments. To achieve this mission,
WID is structured and operates in accordance with its National and Chapter Bylaws and NDIA
articles of incorporation and bylaws. The roles and responsibilities of the National Board and of
Chapter leaders follow.

National Board

The role of the National Board is to facilitate the growth of the organization, to provide
infrastructure and support, and to develop chapters. The National Board provides overarching
policies and procedures and maintains the fiduciary and legal responsibility for the organization.
The National Board is comprised of those positions and members as established in the National
Bylaws. The National Board has responsibility for the chapters. Chapters derive their existence
and legitimacy from the National organization. National focuses on large-scale issues and
activities and works on behalf of all members.

The National Board is responsible for marketing WID, maintaining communications
vehicles, fostering professional development, and holding an annual membership meeting and
training for chapter leaders. Member dues are used to grow and sustain the organization,
including supporting the necessary infrastructure. The Board is also responsible for developing
leadership succession to assure continuity.

The National Board has overall responsibility for administrative functions and delegates
the execution of those responsibilities as needed. These include providing member services,
maintaining the membership database, and providing materials and other organization items.

Chapter Leaders

Chapters are the face of the association and the direct link to WID members. Chapters are
organized geographically for the purpose of encouraging local activities that support the
organization’s vision, mission, and goals.

Chapters will provide opportunities consistent with the WID mission and vision that
interest and benefit chapter members. Such activities may include: professional
development/educational events and programs, opportunities to exchange ideas and experiences,
opportunities for community outreach, and networking with government and industry colleagues.
Each chapter must focus on the interests of its members, their preference for types of activities,
and the availability of appropriate resources, such as speakers.

Chapters are responsible for highlighting national security topics. Chapter programs must
cover expenses and be self-sustaining.

Affiliate Relationship

Women In Defense is an affiliate of NDIA. The relationship is comparable to a
company’s subsidiary. The WID National Board has autonomy to set the course for the
organization, develop and execute programs, and manage its funds.

Revised WID National Board of Directors
December 2014
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Membership and Chapters

Membership

Membership in WID is open to professional women and men whose primary professional
activities relate to national security. Members are typically from defense companies and other
businesses, both small and large; all branches of the U.S. Armed Forces, plus federal government
agencies; and academia, associations, and professional services. Membership in WID includes
NDIA membership.

All active duty military and government employees are eligible for complimentary one-
year membership. There are no corporate memberships.

Membership Dues
e Annual (one year)—$40
e Lifetime—$500
e Government & military (one year)—Complimentary; after the first year, annual
membership dues are $40.

Recruitment and Retention
A key responsibility of Chapters is to promote membership. A membership brochure with
application is available from National. You can also point prospects to the website to join.

Please do not overlook the vital aspect of retention. During the first year of your chapter’s
existence, it can be easy to attract members to something new. But making sure people renew is
the key to keeping your organization thriving. Find a member who enjoys talking with people
and invite her to make calls or visits to members who have not renewed, for example. Keep
renewal in mind when you plan your activities. Rarely do happy members drop their
membership.

Member Data, Membership Card

Each month, WID administrative support sends your chapter membership contact a
membership list. If you learn of changes in a member’s data, ask the member to make the change
by accessing www.ndia.org/Login and locate the section for updating member profiles. Changes
should be made only by the member herself—not by a representative of the chapter. It is
proprietary information left to the member herself to use.

To view your membership card: Log in at www.ndia.org/login. You will be asked for
your e-mail address and password. (Follow the prompts if you do not know your password.)
Click “login.” On the next screen, on the left side, click "View Memberships.” On the next
screen, under “My Membership Information,” click “Download Membership Card.” The new
card shows all your memberships (NDIA and Affiliates) and all your chapters (NDIA and WID).

Chapters

Members are assigned to a chapter based on their zip codes. A member may request a
chapter other than the one assigned automatically. For a list of chapter zip code parameters,
contact Trina Dickey.

In general, WID chapter boundaries follow those of NDIA chapters. A WID member is
automatically a member of NDIA, and that includes membership in a chapter of NDIA. The
NDIA and WID websites list chapters of both.
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Individuals not in a chapter geographic area remain as members unassigned.

The zip codes that define our chapter are:
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Finances and Business Practices

Financial Responsibility

The National organization expects a chapter to be financially healthy and to maintain
sound finances. That includes budgeting for programs, general funds, revenue and expenses.
Chapter events (meetings, outings, etc.) are expected to generate at least enough revenue to cover
expenses. Plan a one- two-year program to provide for chapter growth. Then create a budget to
fund those programs.

A member/non-member price must be charged at your events. The purpose of this is to
underscore for members the value of their relationship with WID.

Chapters scheduling activities with large financial obligations should make certain those
obligations do not exceed the chapter’s financial reserves unless prior arrangements have been
made with WID National. If a chapter is unable to pay a financial obligation, the National
organization is held liable, and ultimately, NDIA. Therefore, a careful and realistic financial
operating program is crucial for chapter leaders and expected by the WID National Board of
Directors.

Annual Financial Audits

Chapters need to have a financial audit performed annually, consistent with the extent of
its financial activity and to ensure sound financial controls. The financial records of the chapter
shall be kept in a manner generally deemed acceptable for such organizations and shall be
audited by independent auditors, a certified public accountant, or an impartial audit committee at
least annually at the end of the fiscal year. The president will appoint from within the chapter
membership at least three persons to serve on the audit committee as approved by the board of
directors.

Chapter financial reports are compiled and included with the WID National financials.
NDIA incorporates this information into the overall corporate tax filing to the Internal Revenue
Service.

In connection with their annual reporting to National, WID chapters must have a financial
audit. What is the source of the requirement for a financial audit? NDIA bylaws, Article VIl
state: “The accounts of the Association (meaning NDIA and Affiliates) shall be audited annually
by an independent auditor, who is a Certified Public Accountant.”

WID chapter financial statement data is summarized and reviewed by the NDIA audit
firm and included in IRS Form 990 for annual federal tax reporting of the corporation (NDIA
and Affiliates).

The objectives of the audit are:

1. to gain reasonable assurance that the financial statements are presented fairly in all
material respects and give a true and fair view in accordance with the financial reporting
framework

2. to assess the adequacy of financial controls.

Preparation of the financial statement is the responsibility of the organization’s
“management;” it is signed by the chapter president and treasurer.
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Technically, what NDIA requires is not an “audit” because it does not demand as much
complexity. The audits for WID chapters review assets and assess financial controls. For
example, does the chapter have a process for issuing checks? Number of signatures required?
Reconciling bank account statements and keeping the checkbook balanced? Prompt payment of
invoices?

Three types of audits are recommended, and leaders of a chapter may choose the one that makes
sense relative to the complexity of their chapter. The options are:

1. anindependent auditor—This is certainly an option; there are many small, private audit
firms. Tailor to the organization and its financial complexity. Using an independent
auditor makes more sense if the chapter has an investment portfolio than if the chapter
simply has a checking account.

2. aCertified Public Accountant—It might be possible to find someone to perform the audit
pro bono. In most cases, the cost of a CPA for a full audit would not only be unnecessary
because of the simplicity of our chapters, but also cost prohibitive.

3. an impartial audit committee—Some chapters tap members with some
finance/accounting background who are somewhat familiar with chapter operations but
not serving on the board.

Frequently-Asked Questions

Do we report “gifts in kind” and services we receive as a chapter?

Usually not. For example, if one of your members sets up an event for the chapter, those
“volunteer services” are not recognized on your financial statement per general non-profit
practice. However, if an attorney or a CPA performs certain services, such as legal or auditing
services, you would obtain the cost of the service (based on a sample invoice) and show it both
as income and as an expense.

What about silent auctions when we receive goods we auction off?

To avoid complexity, use the gift quickly and in the same fiscal year. If you don’t use the gift in
the same fiscal year, you first have to recognize it in your financial statement with an estimated
value and then adjust for the actual sale price in the subsequent fiscal year.

What if we pass along dues payments?

If you are just acting as an intermediary, the “courier,” so to speak, and sending the dues to
National on behalf of a member, there is no need to record the revenue. Don’t cash the check;
just mail it to National. If you do cash the check, then you have to record it as revenue and a
subsequent disbursement when you write the check to National. If someone gives you cash,
record it as revenue. Best approach: Head off the member by asking her to write the check
payable to WID, not to the WID XYZ Chapter.

Should we have a standing audit committee?

If you think it would be useful for your chapter, then yes. There are many advantages in having a
greater number of members involved in your chapter’s financial health. You might recruit
someone with a background in finance or accounting, not necessarily a CPA. A sample audit
committee charter is available.

For questions about your audit, please contact NDIA COO Terri Swetnam,
tswetnam@ndia.org or (703) 247-2548 or WID Executive Director Barbara Dunlavey.
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Sponsorships
Chapters are encouraged to find sponsors, which typically come from the corporate base
in your area. These might be for Chapter support in general or for specific events.

Required Reports
A sample report is included in this manual for illustration. Report forms will be sent to
Chapter Presidents or Treasurers near the end of the fiscal year. Return deadline is October 7.
1. Financial report: summarizes revenue, expenses, and the asset position for the fiscal year
2. Leadership report: Lists officers and directors
3. Program report: Lists the activities for the year with number of attendees broken down by
government/military and industry attendees
4. STEM report: Describes programs directed toward supporting education in science,
technology, engineering, and mathematics (STEM)
5. Scholarship report: Lists number of scholarships given and amount awarded; whether the
chapter’s activity was a donation to another organization or given in its own program
6. Social media report

Record Keeping

A record retention schedule follows. So you can complete the reports listed above and
keep your chapter’s history, we suggest you develop a system to track the following:
e Revenue and expenses. Typical chapter revenue sources include but are not limited to
registration fees for events you conduct (for example, breakfasts, luncheons, dinners, receptions,
golf outings), sponsorships (money given by a company to help you pursue your mission and
programs), donations, and interest and dividends. Typical expenses include but are not limited to
chapter business-related travel, meals, and lodging, communications (postage, printing, copying,
faxing), office supplies, awards, gifts to recognize service or speakers, membership in local
organizations (Chamber of Commerce, for example), website maintenance fees, bank fees.
e Attendance at your programs and events, including:

Name of event

Date

Number of attendees from government/military

Number of attendees from industry

Total
e Minutes. The board secretary should keep a minutes book. Minutes should reflect discussions
held and actions/items approved in accordance with governance requirements. Keep both paper
and electronic versions. See Robert’s Rules of Order for information about minutes.
e Lists of your board members, committee members, and other volunteers and leaders (perhaps
class photos)
e Charter members (perhaps a photo)
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NDIA Record Retention Schedule

RetentionPeriod

Accident reports/claims (settled cases)........c.ccouvvrvne. 7 years
Accounts payable ledgers and schedules.................... 7 years
Accounts receivable ledgers and schedules................ 7 years
AUIT FEPOITS ... Permanently
Bank reconCiliations...........c.coviiiininininnnnnneneene 3 years
Bank Statements........cccoveieiiienininineie e 3 years
Cash DOOKS. ... Permanently
Chart of aCCOUNTS.......coovvererr s Permanently
Checks (canceled-see exception below) ..........ccc........ 3 years
Checks (canceled for important payments,

i.e., taxes, purchases of property, special

contracts, etc. Checks should be filed

with the papers pertaining to the under-

lying transaction) ..........cccccevveevreresenesiennnns Permanently
Contracts, mortgages, notes and leases

(EXPIFE) ... 7 years

(Still in effect) ..o Permanently
Correspondences (general) .........cocoovvrrnnnnnnnenn. 2 years
Correspondence (legal and important

MAtters ONlY) .o.ovvvevveeeiieeecee e Permanently
Correspondence (routine) with customers

and/or VENAOTS........cooovvieeeineieieee e 2 years
Deeds, mortgages and bills of sale..................... Permanently

Depreciation schedule ..........ccccooveiinnncicnnnnns

Duplicate deposits SHPS.......ccccrrreeienrineenerrieeeneens
Employment applications
Expense analyses/expense distribution

SChEAUIES ... 7 years
Financial statements (year-end, other

(o] 1 (o] -1 | I Permanently
GarNISNMENES ......vcveirer e 7 years
General/private ledgers, year-end trial

DalanCe......ccooei Permanently
Insurance policies (expired) .......ccccovervenrneenerniennne 3 years
Insurance records, current accident

reports, claims, policies, etC..........c.cocvuvunne. Permanently
Internal audit reports (longer retention

periods may be desirable) .........ccccovveieiirirerennne, 3 years
Internal reports (Miscellaneous)..........cccvevvveevrerereennn. 3 years
Inventories of products, materials and

U] o] 1S 7 years
Invoices (to customers, from vendors)............cccocvn.e. 7 years
JOUMNAIS ... Permanently
Magnetic tape and tape Cards............ccoeeeeereeeeeenenns 1 year
Event Registration, Exhibitor Contracts..Event FY plus 4
Event Hotel/Conv Center Contracts.......... Event FY plus 2

(if claims situation or something unusual see VP Business
Operations)

Chapter Management Manual

Event general correspondence ............... Event FY plus 2
Minute books of directors, stockholders,

bylaws and charter....... .................... Permanently
Notes receivable ledgers and schedules ................. 7 years
Option records (eXPired) .......ccccovveivveivsiernsereeennns 7 years
Patents and related papers.........ccccovreeeerenens Permanently
Payroll records and sSUMMaries..........ccccovreeeenenas 7 years
Personnel files (terminated) .........ccocoeervrcnncnennas 7 years
Petty cash VOUCHErS........cccvevvvciirseec e 3 years
Physical inventory tags ........ccoccceevvvvereeereneseienennnnns 3 years
Plant cost 1edgers ......covvieivririeinrisesese e 7 years

Property appraisals by outside appraisers...... Permanently
Property records, including costs, depreci-

ation reserves, year-end trial balances,

depreciation schedules, blueprints,

and plans ... Permanently
Purchase orders (except purchasing

department copy)1 year
Purchase orders (purchasing department

(610]0)Y) [PPSR 7 years
Receiving ShEetS........coevveviecere e 1 year
Retirement and pension records .................... Permanently
REQUISILIONS.......cviviiciecc e 1 year
Sales commission reports..........coeevveevsierreeseennnnns 3 years
SalES FECOIUS. ....vcvieeir e 7 years
Scrap and salvage records (inventories,

R LTI =) (o3 7 years
Stenographers’ Notebooks. ..., 1 year
Stock and bond certificates (canceled).................... 7 years
Stockroom withdrawal forms ..., 1 year
Subsidiary 1edgers........cocovvrrrrnrrrre, 7 years

Tax returns and worksheets, revenue
agents’ reports and other documents
relating to determination of income

tax liability ..o Permanently
Time books/cards/software files...........ccccovvrenne. 7 years
Trademark registrations and copyrights........ Permanently
Training manuals............cccceevvvecieinscieinnnn Permanently
UNion agreements .......o.ceeeevvveeeerennsveierssennenns Permanently
Voucher register and schedules ..........ccccovvveevnnnne. 7 years

Vouchers for payments to vendors,

employees, etc. (includes allowances

and reimbursement of employees,

officers, etc. for travel and entertain-

MENE EXPENSES) ... 7 years
Withholding tax statements ............cococeeevvneeenne. 7 years
(as of January 20, 2010)
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Liability Insurance Coverage
Chapters of WID are an integral part of the WID national organization, and WID is an integral
part of NDIA. Thus, all elements are covered by the insurance policies held by NDIA.

Association Professional Liability Insurance (Directors & Officers). Defends the association
and its chapters against suits brought against the association and chapter officers for actions
undertaken in performance of duties ($1 million).

General Liability. Provides general coverage for a variety of commercial business risks, such
as damage to other party’s property due to insured’s negligence, and bodily/personal injury
for persons who are volunteer workers while they are acting at the direction of, or within the
scope of their duties within the association. Also provides for bodily injury and property
damage that we may be obligated to pay as a result of the association or its chapters
sponsoring or hosting conventions, symposia or exhibits. It is important to note that any
liability arising from the

ownership, operation, maintenance use or entrustment to others of any aircraft, automobiles,
mechanical amusement devices, or watercraft is specially excluded from liability coverage.
($2 million general aggregate and products, $1 million each occurrence and personal and
advertising injury, $300,000 fire and $10,000 any one-person medical expenses)

Branding; Use of WID Logo & Member Lists

To ensure the integrity of WID, use of the logo and membership lists is authorized only by
employees of NDIA and selected chapter officers conducting official business under the name of the
Association. The logo and lists are not to be used or solicited in the promotion of events,
publications, or other activities that are not related to WID or NDIA. Neither WID nor NDIA sell or
rent distribution lists, including e-mail addresses.

Relationship to NDIA, WID
A chapter of WID is an integral part of Women In Defense, which in turn is an integral part of

the National Defense Industrial Association. Because of the WID relationship to NDIA, your chapter

does not need to make separate provisions for several important functions:

e no separate federal identification number (employer identification number)—the number for NDIA
is to be used for all financial and event information and will be sent to you

e no separate insurance (chapters might need a special insurance for certain events)—WID and its
chapters are covered under NDIA risk management programs

e no separate incorporation—WID and chapters are covered under the NDIA incorporation

e no separate tax exemption ruling—WID and chapters fall under the NDIA federal tax exemption as
a 501(c)3 organization, and you will be sent appropriate documentation.

In certain instances, a military installation has special requirements for hosting events at the
installation.

Disestablishment

If a chapter must be disestablished (dissolved), any funds or other assets remaining after
payment of all obligations shall be distributed to WID National.
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Business Documents

Chapters must have a checking account in order to do business. To establish a bank account,
you will need to prove you are a legitimate entity. The staff director will equip you with a letter of
introduction, a copy of the NDIA tax exemption letter, and the NDIA federal identification number.

Financial functions should be recorded as “NDIA dba WID XYZ Chapter” (“dba” means
“doing business as”.)

Signature Authority

Determine who you want to have signature authority. You should choose two to three of your
officers, definitely the treasurer and president, possibly the secretary and a vice president if you have
one. By having multiple individuals with signature authority, you are prepared in case someone
moves or becomes incapacitated.
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Financial Information about Our Chapter

Our chapter’s financial institution
Location

Point of contact
Address

Telephone/fax/e-mail

Board members with signature authority for our account are

1.

2.

3.

Checking account number
Savings account number
Other account number

The federal identification number (employer identification number) is:
This is the NDIA number, and WID and its chapters use it. (No separate number for WID.)

Chapter Management Manual March 2015
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WID CHAPTER FINANCIAL REPORT
Fiscal Year 2014 (10/1/13 through 9/30/14)

WID Chapter Name:

Please round to nearest dollar.

1. CHAPTER ASSETS (As of 9/30/14)  (line 6d of your FY-13 Report) $
2. REVENUE FY-14
a. Seed money (if applicable) $
b. Meeting fees (registration you charged attendees) $
c. Donations $
d. Interest & dividents $
e. Other (Specify) $
f. TOTAL $
3. EXPENSES FY-14
a. Meeting Expenses (Incurred to conduct events) $
b. Direct Lobbying $
c. Grass Roots Lobbying $
d. Other (Specify) $
e. TOTAL $
4. NET GAIN/LOSS DURING FY-14  (Subtract 3e from 2f) $
5. CHAPTER ASSETS - As of 9/30/14 (Add 1 and 4) $
6. CHAPTER ASSETS BREAKOUT - As of 9/30/14 (TOTALS from 5 and 6 should be equal)
a. Bank accounts (Checking, Savings) $
b. Investments (CDs, Investment Accounts, etc.) $
c. Other (Specify) $
d. TOTAL $
7. CHAPTER FINANCIAL AUDIT - Attach a copy of your audit for FY 14
Date of audit /Audit type (see Chapter Manual)
Chapter Treasurer Signature / Print Name Date
Chapter President Signature / Print Name Date
Please retain a copy of this report for chapter records.
Questions: Contact Barbara Dunlavey at 703-247-2551 or bdunlavey@ndia.org Revised 8/8/14
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WID CHAPTER FINANCIAL REPORT
Fiscal Year 2014 (10/1/13 through 9/30/14)

WID Chapter Name:

CHAPTER EVENTS HELD DURING FY 14
List chapter events held Oct.1, 2013-Sep. 30, 2014 (excludes board, committee, or planning meetings).
Indicate the number who attended from government and from industry.

Event date Event type (for example, luncheon, seminar) # Attendees from government # Attendees from industry

Chapter contact for information about events (name, telephone, e-mail):

FUNDING OF SCHOLARSHIPS

If the chapter provides scholarships, list below. Indicate whether the chapter involvement is simply a donation of funds to
another organization or whether the chapter actively controls and manages the scholarship or award item or program. If
you do not offer scholarships, please make that note.

Scholarship name $ Amount # of Awards Is this a donation only? Does the chapter manage it?

Chapter contact for information about scholarships (name, telephone, email):

SUPPORT FOR SCIENCE, TECHNOLOGY, ENGINEERING AND MATH EDUCATION
What FY 13 chapter activities, awards, benefits, or programs supported 